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SCHEDULE 
NUMBER SERIES TITLE DESCRIPTION DISPOSITION INSTRUCTIONS DATE 

APPROVED

G250 Library Service Files

This series consists of statistical annual reports, computer system 
problem report files, National Library reference files such as 

technical reports and memos, and institutional library consultation 
files.

Hold in the current files area five (5) years or 
until superseded, then dispose. 7/17/2025

G251 Library Materials Files
This series consists of files related to collection weeding such as 

lost, superseded, damaged, and out of date items, as well as 
interlibrary loan request files.

Hold in current files area two (2) years, then 
dispose. 7/17/2025

G252 Talking Book Services Files

This series consists of Talking Book Services patron files, copyright 
permission request cards, institution files, reference and source 
material files, free service files, circulation reports, and Division 

Director’s working papers.

Hold in current files area two (2) years or until 
superseded, whichever comes first, then 

dispose.
7/17/2025

Cultural Resources (Museums, Libraries & Parks)




